Creating Batch Group Therapy Notes

1. Click the |_Therap¥ Groues |, \+ton from the Chart Face file cabinet drawer.
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Therapy GEups

2. The Therapy Groups window will open showing areas A, B, and C. This will look familiar to the
Settings & Directories > Group Level Settings & Directories tab > Therapy Groups tab.

A. Therapy Groups section is where a therapy group can be edited, deleted, or created.
B. Group Sessions section is where a user can view, edit, and add batch group therapy notes.
C. Group Members is where patients can be added to groups.
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3. To create a Therapy Group, click on the | Addanew Therapy Group 1), 0 in the upper left.

4. Fill in the Therapy Group Name.



5. Change the Therapy Group Site/Location as needed.

6. Add the service code.

7. Click the L_P®P® | putton.
n Therapy Group Entry _ O] x|

Therapy Group Name
Elementary Guidance

Therapy Group Site/Location
[South Park |

Therapy Group Service Code #1
[30853 Group psychotherapy | x

Therapy Group Service Code #2
l | %
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8. Under the Therapy Group column, select the group that you would like to add patients to.
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Print
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9. Add patients to the group by individual patient, by roster, or a combination of both.

Individually:

e Click the m button to find a patient.



e Type the patients name in the field and press return or the 2l Fna ] putton to select a patient
(or if only one patient meets criteria that patient will be selected).
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By Roster:

e Click the[ ViewdEdit Rosters | button.

e The View/Edit Rosters popup window will appear.
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e Click the button to create a new roster.



The Group Roster Entry window will populate. Type in the name of the roster and click Done.
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With the new Group Roster selected, click the button to start adding patients.
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The patient’s name will show in the field. Click the Add Patient button to add the patient to the

roster |Elr|:|ﬂ|:wski, Kyle || Addpatient |

Continue adding all the patients for the roster using the and |__Add pstient | jy;¢tons.

When all of the patients have been added, click the button.



View/Edit Rosters

Group Rosters [E Group Roster Members
Delete Remove
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When a patient is removed from a Group Roster
you will have the option to remove the
patient from every group to which they belong.
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e Click in the dropdown field to add the newly created group (or any roster in the menu
selection).
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(Create patient rosters to assign to therapy groups
in Settings = Group Level > Therapy Groups =

Elementary Guidance Roster

Muppets

e Click the L_#ddroster |y tton.
Group Members (Elementary Guidance
oup {E ary ) "
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10. Clicking the X will delete group members as needed.

11. Printing, editing, and deleting can be done on the left by the following buttons.




XName | | field is where the user can search for a group by name.
o Clicking the X button resets to a blank entry.
. X site] alll | field is where the user can limit the groups by site.
o The X button resets to All sites.

X sne| allll |Edit Delete
1) Elementarny Guidance P =

Print
South Park 90853

o X button deletes the group.
e / button edits the group.
e Frint button next to the group name prints only that group's members.

12. Click the |_¥_| Add anew Session for this Therapy Group 1, 10, to create a new batch group therapy note
for the chosen group. The Therapy Group Session Entry Window will open.

e Change the encounter date if needed.

« Edit the Note Title if desired.

e Change Clinician if desired.

e Confirm or change the Service Code or add a second Service Code.
e Add a Bill Under Supervisor if needed.

« Click the L_2®"® _|hutton to continue.

Therapy Group Session Entry EEI E

Therapy Group Mame
Elementary Guidance

Therapy Group SitefLocation
South Park

Encounter Date

Mote Title
[Group Therapy Note |

Clinician
Uoy MacLauren, GA |

Service Code
[a0853 Group psychotherapy ] x

Service Code #2
| ] x

Bill Under Supervisor (Optional)
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13. This will open all five steps for the therapy groups.
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14. Go to step 3.
3) Enter Individual Remarks and Code Modifier

or Check if Absent
Add Group Member(s) if Missing
Smbers for This Session Absent
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Remarks A =1 Use This Modifer for All
D Cartman, Eric 1000010661990 &M 4507 D
_blndiuidual 90853 Use This Madifer far &1l
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+lndiuidual 90853 Use This Modifer for A1l
Remarks Use This Modifer for &1l

A. Add or select a modifier from the dropdown menu (if set up from Settings + Directories).

B. Click the [__Use ThisMeditertoral | b\1tton to set the modifier for all group members.

C. Indicate who was absent for the group (if any). If you indicate absent, a note will not be generated
for this patient.

Individual
15. If the user would like to include individual remarks, click on the P Remarks button by the
patient's name to open the Individual Remarks window.




Appearance;
Participation:
Behawvior:

“erbal Content:
Mental Status Exam:
Suicidal/Homicidal :
Stage of Change:

GROUP THERAPY INDIVIDUAL REMARKS

angry,
calm,
fiat,

friendly,

guarded,
glurm,

WECY,

Artweork Themes and Quality

communi cative,
rmoderately cormmuni cative,
rninirnally communicative,
uncammunicative,

and anxious,

and happy.

and relaxed)

and slow.

and tense.

and unhappy.

and dissociated.

Artwork Themes
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Wopearance and Behavior:
Intoday's session Kyle appeared frigndly,
communicative, and happy.

ID

Create Remane Button
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17. Go to step 4 to create the group session remarks. Click within the yellow field to open the Group

Therapy Session Remarks shrub window.
4) Enter Session Remarks

Session Remarks Note Date
Group Therapy Note 101192017

)

18. Within the Group Therapy Session Remarks, use the shrubs from left to right to create the notes
that the user wants on all of the group therapy notes.

ks i K3
otes-) ‘ 4 Back -
GROUP THERAPY SESSION REMARKS
Therapy Type Continue Groups Therapy Type: [ Create Remarks Button ]
Group Therapy | |/Increase sttendance Psychoeducation
Presert Today | |/Increase participation Cognitive Behav_loral Therapy
Leader Interventions Change Group Creative Theraples
Flan Cortinue couple sessions.
Continue Skill I.Je.uelt.jpmenl B o
Encourage Participation Focus Group: Focus groups are assigned
Feefer for Further Intervention specific topics or problem areas to discuss. The ways
the group members reactto each other is part of the
focus of clinical attention. The focus of today's group
as how to compromise and how to consider
alternative solutions to life problems, Examples from
dife experiences were obtained from group members
hile examples of alternative solutions and ways to
campromise were solicited fram other group
members.
Present Today:
Present attoday's session were the following:
Three members ofthe group were present
today.
Instructions / Recommendations
[Continue biweekly graup therapy] [~] [ Sieaty Inenchinn Baian J
4 Back L
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. 4  Back
19. Once the group therapy remarks are entered, click the :\ 4% I button to return to Group
Therapy window.

20. Go to step 5 to combine the group session remarks and individual remarks into a group therapy
note for each group member.



21. You will see three choices.

Whatever choice you make, you will be brought to this window next to set up start/end times and
length of session.

Choose the time elements, etc. you want to give each note, then

Start ; [ 11 1 End: | 1[ Joor [ ]

hour  minute hour  minute # units

Length of session: [ ] [edit |

- - This choice will allow the user to go into the individual group

therapy note to make changes. This choice is useful if using managed care authorizations, editing
diagnoses, notes and risk factors, linking to treatment plan, and justify level of care.
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GROUP THERAPY PROGRESS NOTE
Group Type:
Present Today: Session Remarks: Therapy Type
Leader Intervention: Psychoeducation
Cognitive Behavioral Therapy
Appeariace: Creative Therapies
Participation
Response te Session
Group Type:
_'f'““' et T Focus Grouwp: Focus groups are assigned specific
| Physical Behavior: topics or problem areas to discuss. The ways the group
e T members reactto each other is part of the focus of clinical
3 e attention. The focus of today's group was how to cOMPromise  [Create New Group Therapy Butten|
Verbal Content: and how to consider alternative solutions to life problems _
Suicidal/Homicidal: Examples from life experiences were obtained from group
| rermbers while examples of alternative solutions and ways
|Stage of Change: Instructions ! Recommendations
Caontinue biweekly group therapy.
y . = p o [Create Custom Instructions Button |
Diagnosis I_Z Emeri << Click here to changs or 2dd = Diagnosis Notes / Risk Factors
Manic episode without hoti: mild, F30.11 (ICD-10) {Active) (=]
= [ ¥—= compile & eSign ]
Include Disgnosis in the note? | Yes Omit All Omit Axes llto Y OR
: : i)
Length of Session: [53-67 min edit
Start End OR Justify Level Of Care Dlnclude MotesRisk Factors in PN? | Yes Mo OR
minute hour mirnte # unit
Mansge suth # ] | Exit to Chart Room I
Joy MacLauren, QA 100001
100 = | & Browse ;I Yz
Create Notes and Automaticalty
Compile & eSign Each Note . . . . . .
- This choice will compile and eSign each note if the user has

eSignature set up. Popups may need to be navigated through if there are any uncompiled notes on the

patient's chart or if managed care authorizations are a requirement.

Create Notes without
Pausing or Compiling & eSigning

- This choice will create the notes but not compile or eSign.

22. When the notes have been created, you will be brought back to the Therapy Groups screen.

) Review Group Therapy Hotes for This Session

= | Add Moteis) if Missing | ™ | Print These Notes
,‘ Rewrite These Notes Cr Compile These Hotes
1) Broflovski, kKyle Joy MacLauren, QA 1=
1= | = Work Area
B Finished
Session Remarks: Therapy Type: [+
o [ | AddNote(S)FMISSING _ 5 hatient was marked absent (in step 14), you can click this button

Rewrite These Notes

e L’

to create the note (after you have deselected absent).

- If you want to redo all the notes, you can click this button.



.

Print These Notes

o - This will print all the notes.

[ o Compile These Hotes

- Clicking this button will compile all the notes.

If you click the button by a patient's name, you will return to the individual's Group

Therapy Progress Note.
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